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Supplier Portal 102:
Submitting a quotation or proposal, 
in response to a GCF RFQ or RFP



The simplest way to find the GCF Supplier Portal: 

Greenclimate.fund/about/procurement

Click here to login to 
an existing account



If you are new to this Portal, then 
read 101 first!

Instructions for registering / first login



Instructions to bidders

Instructions to Bidders – RFP
This document is to assist potential 
suppliers in responding to GCF ‘Requests 
for Proposal’

Instructions to Bidders – RFQ
This document is to assist potential 
suppliers in responding to GCF ‘Requests 
for Quotation’

The following are also available from the GCF website:

This presentation complements those instructions with 
practical advice on how to navigate the Portal

Note that an RFP is a more detailed process:
- proposals scored against defined criteria
- pricing hidden until scoring is complete
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Welcome (Home) Page

1. Upon successful login, the Home 
page will be displayed.

2.          The Home page can be accessed 
by clicking on the Home icon from any 
other location too.

3.           Navigator: Use this link to 
display the duties that can be accessed 
by the user based on their roles and 
privileges.

4.           Favorites and Recent Items: 
Users can access the recently used 
tasks and can also create favorites.

5.           Worklist Notifications can be 
accessed from this link.
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Respond to Negotiation



Responding to a ‘negotiation’

For a standard GCF RFQ, you will:
 - attach your quotation
 - if you are new to GCF, you may also be asked to attach a Supplier Information Form
 - confirm that your quotation meets the requirements of the RFQ.
 When confirming, you may also add any clarifying notes or attachments (optional)
 - provide the total price for your proposal (this must match with the detail in your quotation)

A standard GCF RFP, is similar, though with an additional section: and pricing is separated
- Additional section:

as well as confirming your proposal meets the requirements, please also review the technical criteria that will 
be used to evaluate proposals (as an attached spreadsheet). This is for your information, and should be 
considered when preparing your proposals.

- Separate pricing: please submit your proposal as two documents:
 document type: technical  - provides full information for evaluation, without any pricing

 document type: commercial. Now adds the pricing information. 
The commercial document will only be opened by GCF after the technical proposal has been scored

The Supplier Portal refers to an RFQ or RFP as RFx, or ‘negotiation’
Please check the text of your specific RFx, it may have additional 
requirements to the standard RFP/RFQ noted here

Lets see what that looks like in the system….
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Respond to Negotiation

Attach your Quotation here
Or your Proposal as two documents:
Document type: Technical - without prices
Document type: Commercial – full pricing breakdown
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Respond to Negotiation

Your quotation/proposal may already be clear. Commenting and Attaching in either section is optional
You may assist the evaluators, such as clarifying where in your quotation/proposal a particular requirement is covered

For RFPs: find an arrow in the top right to scroll 
between Section 1 and 2: where GCF evaluators 
will score your proposal

Please show here the total price            And check that it matches the detail in the proposal/quotation
Note that ‘total price’ will be compared between bids, and be part of the GCF selection process. So please 
ensure that it is on the stated terms, to be directly comparable with other proposals/quotations. 



10
Copyright © 2023, Oracle and/or its affiliates  |  Confidential: Highly Restricted

Respond to Negotiation

Validate to check all required aspects have been completed
Save saves a partial quotation/proposal to work on later. 
Submit enters your bid for consideration by GCF



Check these things now!

Are your contact details correct?
Please check the system, to ensure you get notifications, clarifications, and the result

Have you submitted a Supplier Information Form? You may have provided it:
 - attached to your profile when registering in the portal
 - emailed directly to a GCF Buyer
 - or attached to your Quotation/Proposal
GCF will need these details when reviewing your bid.
- Please ensure that it is current!

Did this RFx have any additional requirements?
This presentation is for a standard RFQ or RFP. Real examples may have additional requirements.

Did you Validate and Submit your proposal?
You should have an email confirmation, and see this successfully submitted in the system.
If you have not received a confirmation, please check your details are correct
                  – in particular Saved is NOT submitted
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