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— 1.Profile RegiStration .

GREEN
To create supplier profile pleas‘_e”élick link: here to Procurement Section e
Click on link: Register to the GCF Supplier Portal

Overview GCF Supplier Portal Current tenders Resources

Our current tenders are listed at the following link:
To bid to our tenders, prospective suppliers must register to the GCF Supplier / : I '_\
Portal using the following link: Alert ﬂ.

Please do not register

registered in the system

and forgot password.
Refer slide 9 to reset
your password.

Login to the GCF Supplier Portal \ /

If you already have an account on the GCF Supplier Portal, you can login using the

following link:



https://www.greenclimate.fund/about/procurement

GREEN
= Enter your Email address <The email needs to be the email used to login into the supplier portal> FUND
= Click on Send Access Code.

=  Check your mailbox

GREEN CLIMATE FUND

1.Profile Registration e

Supplier Registration

Enter your email

Get a one-time access code to start.

Email \

Required
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1. Profile Registration a

Enter your code

Use the code we've sent to email

The code expires in 15 min

= Type in sent Access Code and click on

Access Code Continue

Required

Get a new code



s |. Entering Company Details ‘
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The important values for entering your company details: FUND
1 Company: | Supplier Registration

If an Individual Consultant (IC) = Use your Individual Name CompanyDetails

If a Company = Use your Company Name
2. Country : Represent the country of taxation S Webste -y .
3. Taxpayer ID, Tax Registration Number or D-U-N-S Number : .
(Must Choose any Of the th ree Options ): Taxpayer 1D Tax Registration Number D-U-N-S Number
=  Note for D-U-N-S Number: If an IC = Use a random number, : : _

9 or 13 characters long. System will reject if somebody has :
used the same number before. e il | "
4.0Organization Type: . e
If an IC = (IC) Individual Consultant Noteto Approve
S. Supplier Type:
If an IC = Individual Consultant Mtach tax, insurance, and other relevant documents .

6. Drag and Drop: Drag and Drop |

For the company -attach Business Registration ,Tax, Insurance | slctordooflshe Company Detal
Certificate or other relevant documents. 1 1

URL Add URL Contacts

7. Save your progress, and when ready to go to the next step,
click Continue. Notens odisia s

Cancel | Save ‘Cuntinue




s l. Entering Contact Information

EUDDIFHegistratiun

Contacts

Contact1
piorcon

2

Emsil
testname@outlook.com

Last Name
Name

First Neme
Test

Mobile

Jab Title

Is this an administrative contact?
o @Yes QMo

Administrative contact will receive genesrs munications from us.

Does this contact need a user account?
accounts will provide online sccess to supphe transactions and self-service tasks.

What user roles does this contact need?

Assign =t least 1 user role to specify the responsibilities of the tontac

g GCF Supplier Bidder

Sales representative from a potential supplier responsible for responding to requests for quote, requests for proposal, requests for information and reverse auctions.

GCF Supplier Accounts Receivable Specialist
Manages invoices and payments for the supplier company. Primary tasks include submitting invoices as well as tracking invoice and payment status.

GCF Supplier Customer Service Representative

/] Manages inbound purchase orders and communicates shipment activities for the supplier company . Primary tasks include tracking, acknowledging or requesting changes to new orders. Communicates order schedules that are ready to be shipped by submitting advance shipment nofices, and menitors the receipt activities

performed by the buying organization.

GCF Supplier Sales Representative

-] Manages agreements and deliverables for the supplier company. Primary tasks include acknowledging or requesting changes to agreements in addition to adding catalog ine items with customer specific pricing and terms. Updates contract deliverables that are assigned to the supplier party and updates progress on contract

deliverables for which the supplier is responsible.

GCF Supplier Self Service Administrator Custom
Manages the profile information for the supplier company. Primary tasks include updating supplier profile information and requesting user accounts to grant employees access ta the supplier application.

B GCFIC User

6

+ Add Another Contact
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Enter the following mandatory
information:

1.First Name & Last Name

2.Email : For the first contact, the email
needs be the same as user email used for
logging into the supplier portal.

3.Is this an administrative contact? Yes or No
At least one contact needs to be “Yes".

4.Does this contact need a user account?
This is to determine if the email address will
be used to log into the supplier portal.

5. What user roles does this contact need?
Check all boxes.

6. Add Another Contact
Click to provide multiple contacts for the
same supplier if needed.

7. Save your progress, click Continue to go
to the next step.



lll. Entering Address Information
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1.Address Name : FUND
=  Must provide at least one Suppler Registration
address. 4
Examples: Main Office, Other City Addresses
. Enter at least one address.
office etc. o
Address 1
zuse Of Address CheCk a"" 3 . What's this address used for? select at least 1 purpose.
Optlons | Receive Purchase Orders Receive Payments Bid on RFQs
Required
3. Country/Region : Select country CounryRegon
from the list
Address Line 1 ‘ Address Line 2 ‘ Address Line 3
4.Address Line 1 and City —
City State ‘ Postal Code
5. Required fields depending on the e
selected Country/Region. o ‘ o e e N
6.Contact associated to this ot i
a d d ress: . Which contacts are associated to this address?
* You can check to associate the :
est Name testname@outlook.com

address to a contact if needed.
= Add Another Address if you

nee d e d Company Details

Contacts

7. Save your progress, and when
your registration is ready, click
Submit.

Addresses

Last updated 1 minute ago Cancel
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2.Setting Password e

1.Approved Registration CLIM
= A Success message will show with the registration request number and confirmation email will be sent to your

registered email.

2. Logging into Oracle ERP as a Supplier
From the supplier login , enter the email used to register supplier profile to create password.

Select Forgot Password and click on Submit.
An email will be sent to reset your password, if it not, please contact the buyer/procurement@gcfund.org to reset

password.

GREEN CLIMATE FUND

Sign In

SignIn
Oracle Applications Cloud -

ORACLE APPLICATIONS CLOUD

Success

. W m a ll =—w
Forgot Password

User ID
* User Name or Email
Your registration request 296012 as submitted.

Password

Password Options

(") Forgot user name

Forgot Password =
(@) Forgot password

I Suﬂ)rll'tl ‘ Cancel ‘



https://login-iaayou.fa.ocs.oraclecloud.com/oam/server/obrareq.cgi?encquery%3D7lk%2BoPZFAzhYX9vzV0kL3M3V1prrEFo%2FfwGzMGJ%2FVZQ%2F9nekrsTub5G231jYSpT5G%2BgqV0Lfl%2F8ZQRVozXtGPEzzScfNFJ%2BGfitU2ulVNF%2FfOMUGmZKcnXdgB4Xavf4GrZwbxtK5DXNyBTq6g8JsZ99gbiTBb3c7bQfUM4%2BA9ek9oEcA3VGQ%2FuzAoe4bnYdKFo%2FCNc6JryPCMza2UK6u4VeO6z%2FWTXpGFA8hL%2BAfhDr6VY%2BQ24FxcvBDIt%2FGhJvmm6Xif8PNREU1ZgAR98F8gqQgw%2F2S6tne1AzI2zjAeDQsYTqPPXjQbjG9qPiMrt1tgF2U0YvFDv6rRcel41EDXWiGTlKEssWnn0PjfDSGgt8i6vmlOLZ7UJ%2FD1wSfgnM0GHF68%2FDrfWUgepqKF1dVUikb3ziXdnq0rP2AHuWaT3g9VBzY2yFw4yl9akxNh9b7lA7WOI4EEPh%2F6b4ShiqsVG%2BYH0gukMFxjag7yvzkFHmUnzlkW%2FjWwUXw9yhbFO3ot8sOD0lBvQwYSWiRYsd5zxfU5KemoyymdwFn23cs%2B04%3D%20agentid%3DOraFusionApp_11AG%20ver%3D1%20crmethod%3D2%26cksum%3Dc029f4e0a3baa5ff630a2a157ae10c0b611e89c6&ECID-Context=1.006GUC_JJ8yF0FK6yVFg6G001S2r00082j%3BkXjE

3.Adding Banking Details

Supplier Portal

Search | Orders v | Order Number

Tasks
Orders
+ Manage Orders

Invoices and Payments

« Create Invoice
+ View Invoices

* View Payments

Negotiations

+ View Active Negotiations

+ Manage Responses

Company Profile

¢ Manage Profile

» User Guide for ICs

Company Profile @

Organization Details ~ Tax Identifiers ~ Addresses  Contacts | Payments | Business Classifications  Products and Services

Payment Methods | Bank Accounts ‘9

View v Format w Freeze

Primary &% Number

No data to display.

Columns Hidden 7

=" Detach Wrap

From .
. Assignment
IBAN Currency S::;gnment Inactive On

From your Supplier portal, click on Manage Profile
Go the Payments tab, then Bank Accounts to access bank accounts.
To add bank details, click on Edit



it ol o e e

Change Description

Vi

Organization Details ~ Tax Identifiers Addresses Contacts| Payments | Business Classffications  Products and Services

Payment Methods| Bank Accounts a 0

Actions ¥ View v Format v » Freeze Wrap
Primary ~ Account Numbe 3 IBAN Currency Bank Name

No data to display.

Columns Hidden 8

Note : If cannot find the bank name or bank branch, please
contact your buyer and share the missing information.

VERY IMPORTANT!

» Please check the box called "Allow international payments".

= Account Name: The account holder's name.

= |BAN: If there is an IBAN number, please entering here. It
will help for electronic payments.

2. Once completed, click on OK.
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1. Under Payments > Bank Accounts, click on the + icon

to add a new bank account

=  Country: Country of the bank account

= Account Number: The account number.

= Bank Name: It's a drop-down list that is dependent of
the chosen country.

= Bank Branch: It's a drop-down list that is dependent
of the chosen bank name

Create Bank Account

Enter mccount number of AN unless account number is marked as required

* Country [| I, From Date 16:0ct2025
Account Number Inactive On | dd-mmm-yyy a-°
Bank Branch v Cumenty v
9

4 Additional Information

E==— R \cry important

Alternate Azcount Name

Aceount Suffix



Save and Close

EditProfle Change Request A ——

Cancel S
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Change Description
4
Organization Defalls ~ Tax dentfiers ~ Addresses  Confacts  Payments  Business Classificafions  Products and Services )
— 3. The bank details will be added but “ NOT
Payment Methods ~ Bank Accounts Saved NOR Submitted.”
—_— = To help the buyers for approval, please type
Actons v View v Fomaty o » [ Freeze ¢ Wrap in Change description'
= Click on Save and Review Changes.
Primary  Account Number [BAN Currency ~ Bank Name
Nottalo iy 0 4. The Change description will be shown

Columns Hidden 8 and click on Submit



Thank you for registering with GCF Supplier Portal

Raising

ambition.
GREEN -
CLIMATE Empowering
FUND action.
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