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Online Self-Registration Process

3.Adding Bank 
Information

2.Setting 
password

1.Profile     
Registration

 Individual/Company 
details

 Contact details
 Individual/Company 

Address
 Business/Product 

Category

 Receive first 
Confirmation email

 Email with link to set 
password

 Add/edit bank details



To create supplier profile please click link: here to  Procurement Section

Click on link: Register to the GCF Supplier Portal

 

1.Profile Registration

1
Alert

Please do not register 
again, if you already 

registered in the system 
and forgot password. 
Refer slide 9 to reset 

your password.

https://www.greenclimate.fund/about/procurement


1.Profile Registration
 Enter your Email address <The email needs to be the email used to login into the supplier portal>
 Click on Send Access Code.
 Check your mailbox
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1. Profile Registration

 Type in sent Access Code and click on 
Continue



I. Entering Company Details
The important values for entering your company details:

1. Company:
   If an Individual Consultant (IC) =  Use your Individual  Name
   If a Company = Use your Company Name

2. Country : Represent the country of taxation

3. Taxpayer ID, Tax Registration Number or D-U-N-S Number 
(Must choose any of the three options ):
 Note for D-U-N-S Number: If an IC = Use a random number, 

9 or 13 characters long. System will reject if somebody has 
used the same number before.

4.Organization Type:
    If an IC = (IC) Individual Consultant

5. Supplier Type:
    If an IC = Individual Consultant

6. Drag and Drop:
  For the company -attach Business Registration ,Tax, Insurance 
Certificate  or other   relevant documents. 

7. Save your progress, and when ready to go to the next step,  
click  Continue.
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II. Entering Contact Information

Enter the following mandatory 
information:

1.First Name & Last Name

2.Email : For the first contact, the email 
needs be the same as user email used for 
logging into the supplier portal.

3.Is this an administrative contact? Yes or No 
    At least one contact needs to be “Yes”.

4.Does this contact need a user account? 
This is to determine if the email address will 
be used to log into the supplier portal.

5. What user roles does this contact need? 
Check all boxes.

6. Add Another Contact 
Click  to provide multiple contacts for the 
same supplier if needed.

7. Save your progress, click Continue to go 
to the next step.
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III. Entering Address Information

1

2
3

4

5

6

7

1.Address Name :
  Must provide at least one 

address. 
Examples: Main Office, Other City 
office etc.

2.Use of Address: Check all 3 
options

3. Country/Region : Select country 
from the list

4.Address Line 1 and City 

5. Required fields depending on the 
selected Country/Region.

6.Contact associated to this 
address: 
 You can check to associate the 

address to a contact if needed.
 Add Another Address if you 

needed.

7. Save your progress, and when 
your registration is ready, click 
Submit.



2.Setting Password
1.Approved Registration
 A Success message will show with the registration request number and confirmation email will be sent to your 

registered email.

2. Logging into Oracle ERP as a Supplier
 From the supplier login link , enter the email used to register supplier profile to create password.
 Select Forgot Password and click on Submit. 
 An email will be sent to reset your password, if it not, please contact the buyer/procurement@gcfund.org to reset 

password.

https://login-iaayou.fa.ocs.oraclecloud.com/oam/server/obrareq.cgi?encquery%3D7lk%2BoPZFAzhYX9vzV0kL3M3V1prrEFo%2FfwGzMGJ%2FVZQ%2F9nekrsTub5G231jYSpT5G%2BgqV0Lfl%2F8ZQRVozXtGPEzzScfNFJ%2BGfitU2ulVNF%2FfOMUGmZKcnXdgB4Xavf4GrZwbxtK5DXNyBTq6g8JsZ99gbiTBb3c7bQfUM4%2BA9ek9oEcA3VGQ%2FuzAoe4bnYdKFo%2FCNc6JryPCMza2UK6u4VeO6z%2FWTXpGFA8hL%2BAfhDr6VY%2BQ24FxcvBDIt%2FGhJvmm6Xif8PNREU1ZgAR98F8gqQgw%2F2S6tne1AzI2zjAeDQsYTqPPXjQbjG9qPiMrt1tgF2U0YvFDv6rRcel41EDXWiGTlKEssWnn0PjfDSGgt8i6vmlOLZ7UJ%2FD1wSfgnM0GHF68%2FDrfWUgepqKF1dVUikb3ziXdnq0rP2AHuWaT3g9VBzY2yFw4yl9akxNh9b7lA7WOI4EEPh%2F6b4ShiqsVG%2BYH0gukMFxjag7yvzkFHmUnzlkW%2FjWwUXw9yhbFO3ot8sOD0lBvQwYSWiRYsd5zxfU5KemoyymdwFn23cs%2B04%3D%20agentid%3DOraFusionApp_11AG%20ver%3D1%20crmethod%3D2%26cksum%3Dc029f4e0a3baa5ff630a2a157ae10c0b611e89c6&ECID-Context=1.006GUC_JJ8yF0FK6yVFg6G001S2r00082j%3BkXjE


3.Adding Banking Details

 From your Supplier portal, click on Manage Profile
 Go the Payments tab, then Bank Accounts to access bank accounts.
 To add bank details, click on Edit



Note : If cannot find the bank name or bank branch, please 
contact your buyer and share the missing information. 

VERY IMPORTANT! 
 Please check the box called "Allow international payments".
 Account Name : The account holder's name.
 IBAN : If there is an IBAN number, please entering here. It 

will help for electronic payments.

2. Once completed, click on OK.

1. Under Payments > Bank Accounts, click on the + icon 
to add a new bank account
 Country: Country of the bank account
 Account Number: The account number.
 Bank Name : It's a drop-down list that is dependent of 

the chosen country. 
 Bank Branch : It's a drop-down list that is dependent 

of the chosen bank name



3. The bank details will be added but  “ NOT 
Saved NOR  Submitted.”
 To help the buyers for approval, please type 

in Change description.
 Click on Save and  Review Changes.

4. The Change description will be shown 
and click on Submit



Thank you for registering with GCF Supplier Portal 
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